
Oral presentation and exam for Master theses at Zoom – IMK 

For both students and examiners. This is a simple and point-by-point guide to how oral 

presentation and oral exam for master theses on zoom will take place. 

• The administration creates the meeting and makes the internal examiner "Alternative 

host" in the meeting settings. This means that the internal examiner is the chair of the 

meeting and can open the meeting, etc. 

• The administration sends the notice via the outlook calendar system to both 

examiners, the student and the supervisor. 

• Everyone except the internal examiner starts in the waiting room. The internal 

examiner (host) can let a person into the main room. A window will appear informing 

you that someone is in the waiting room, where you can choose to let participants in, 

but this can also be controlled from “Participants”. 

 
 

• The student can choose to invite whomever he / she wants to the oral presentation. 

Therefore, there could potentially be up to several participants who want to enter the 

main room. It can be a good guideline to first let the student in and then ask if he / she 

has invited the others who can be let into the room if the student can confirm this. The 

student's supervisor will also end up in the waiting room if he / she wants to participate. 

They should also be admitted immediately. We do not share the link on websites, so 

there is little reason to believe that there is anyone in the waiting room who has not 

been invited by the student or supervisor. 

• Internal examiner (host) should immediately take one of two possible steps for the 

student to be able to share the screen for their presentation. EITHER: Click on the small 

arrow next to the green "Share screen" in the menu at the bottom of the image (visible 



in the image above). Then select "Advanced options" and then allow all participants to 

share the screen. OR: make the student a co-host. This is done from Participants (in the 

menu at the bottom of the window), hold the arrow over the name of the student (or 

the one you want to administer), select "more" and then "make co-host". Both of these 

moves will allow the student to share their screen. 

• We recommend that you start on time and that those who are not in the waiting room 

when the presentation is scheduled to start are not allowed in. 

• The student then selects the "share screen" to share their screen with the rest of the 

participants in the meeting. The most common is to just share the entire screen, which 

normally works just fine for a powerpoint presentation, but there are also several 

options, such as sharing "portion of screen" under "advanced options". Then, you 

choose how big a window the other participants get to see, and you can easily go in and 

out of windows that you have adapted to the size you choose to share (a green square 

becomes visible that you can decide the size of and it is what is inside the square you 

share with the other participants). This can be a good idea if the presentation is to 

contain video clips from a website (eg Youtube or similar), and the presentation is to 

switch between several windows (from powerpoint, to website, back to powerpoint 

etc.).  

 If the student is to share sound in the presentation, this must be set up under «Share 

screen - advanced options - share computer sound” (small box you must tick in the 

bottom right corner) We recommend that the student has tested a little before the oral 

presentation.

 



• The presentation is a compulsory activity and does not play a role in the grade of the 

thesis or oral exam. However, if the presentation is rejected (not approved), no oral 

examination shall be conducted. 

• When the presentation is over, everyone, other than the student and the two 

examiners, must leave the meeting. Host can force participants out of a meeting, but we 

do not expect it to be necessary. 

• The examiners can choose to put the student in the waiting room for a short period 

between the presentation and the oral exam, this will be natural for the examiners to 

agree on whether the presentation is approved or not. 

• The student stops sharing the screen and the oral exam begins. Remember that the 

student can choose whether he / she wants to know the grade on the actual thesis 

before the oral exam begins or rather get to know the grade after the oral exam is 

finished. 

• After the oral exam, the student is put back in the waiting room. This is done in the 

same way as you manage participants, under «Participants». You hold the arrow over 

the participant you want to administer, select "more" and then “put in waiting room”. 

This is done because the examiners should be allowed to talk undisturbed about which 

grade they are to decide on. 

• When the examiners have finished this conversation, the student is let back into the 

main room and gets to know his/her grade. An oral justification has been given during 

the oral examination or is given at this time. 

 

This ends the session. Links you should look at: 

For employees  
https://www.uio.no/for-ansatte/arbeidsstotte/sta/eksamen/digital-muntlig/index.html 

 

For students:  

https://www.uio.no/english/studies/examinations/digital-oral-and-master-exams/index.html 

 

We wish everyone involved good luck! 

The administrator who has made the meeting invitation can be summoned if something goes 

terribly wrong (normally by mail or telephone).  

https://www.uio.no/for-ansatte/arbeidsstotte/sta/eksamen/digital-muntlig/index.html
https://www.uio.no/english/studies/examinations/digital-oral-and-master-exams/index.html

